SAMPLE OUTLINE
Standard Operating Policies and Procedures
THESE ARE SUGGESTIONS TO INCLUDE; but not exclusive nor exhaustive.

1.  Code of Ethics and Code of Conduct   for Athletic Training  Professionals providing AT Services
2.  Personnel                            Overview of descriptions, responsibilities, methods of communication to all involved.


Examples include:
· Supervising Physician (MD/DO) (with Written Protocol & signature pages) 
· Head Athletic Trainer; Assistant Athletic Trainer; Athletic Training Student(s)

· Athletic Director

· School Nurse/Health Services

· Local Pharmacist
· School Dentist

· Crisis Management Team Counselors

· Psychologist (Sports or Mental/emotional)
3.  Athletic Training Services                         Short description of "who does what, when, where, personnel involved..."
· Athletic Training room schedule (camp, in season all year long, summer hours)

· Team Coverage-contact sports and other sports

· Home vs. Away policies; letters to league AT’s stating supplies provided for home events

· Affiliated Sports Medicine Clinic (if utilized)

· Emergency Medical Services utilized
· Referral Protocols/ Insurance Company policies

4.  Emergency Protocol & Procedures      EAP’s MAY BE A SEPARATE DOCUMENT BUT SHOULD BE REFERENCED IN SOP

· Minor

· Moderate

·  Severe 

· Conscious catastrophic  
· Unconscious catastrophic
Include, but not limited… 

· Facility layout with emergency exits marked

· Phone location, Keys to gates
· Evacuation plans

· EMS arrival / landing zones

5.  AT Policies & Procedures                         Short description of "who does what, when, where, personnel involved..."


· Asthma
· Blood-Borne Pathogen

· Catastrophic head/C-spine Injury
· Concussion Management

· Pre-Concussion Screening (ImPACT™, SAC, SCAT)
· Chemical Substance Use/Abuse 

· Child Abuse Identification

· Diabetes

· Eating disorder
· Exertional Heat Stroke
· Exertional Sickling
· Head Down Tackling
· Hyponatremia
· Lightening Safety

· Pregnancy and Sports

· Rx /OTC Drug Storage & Dispense

· Sudden Cardiac Arrest

· Wrestling - Weight Assessment - Certification

· “0" tolerance / Weapons, Crisis Management 

6.  Administrative Duties                  Short description of the following outlining frequency, dates, other pertinent info: 

· Communication schedule with MD/DO 

· Physical Exams - PIAA -CIPPE

· Daily injury logs

· Rehabilitation SOAP documentation

· General AT  Room maintenance

· Maintenance Policies: Equipment/calibration schedule for modalities, AED schedule



· Inventory / Budget

· Insurance information

· Emergency protocols for secondary care providers (hospital, ambulance...)

· Provide in-service educational programs for coaches, parents, officials...

· End of the year reports to Administration

7.  Necessary Signatures                      Have legal counsel from your institution review and approve prior to signatures.

       ●  Supervising Physician   


●Athletic Director 
       ●  Licensed Athletic Trainer

●Legal Counsel
This model form is published by the National Athletic Trainers’ Association.  It is a sample only and was not developed to address specific needs of any particular organization or the specific facts any organization may face.  The form should not be used or relied upon without the advice of retained legal counsel.  The National Athletic Trainers’ Association disclaims any and all responsibility or liability that may be asserted or claimed arising from reliance upon the use of this form by any person.
