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NATA Event Form                                                                                                                      Return Completed Form to April Twaddle
2010 Annual Meeting & Clinical Symposia                                                                            Fax:  214-637-2206; Email: aprilt@nata.org                             
Philadelphia, PA – June 22-25, 2010                                                                                                              Office Phone:  972-532-8815

In Conjunction With Space Request
Please return completed form no later than Monday, February 1, 2010.
Space availability is on a first come, first served basis.

Space assignment will begin on Monday, February 1, 2010.
Event Information
	Company/Organization Name:  
     
	Date Received: (to be completed by NATA)
     

	Name of Event:       

	Indicate Type of Event:   FORMCHECKBOX 
Meeting    FORMCHECKBOX 
Workshop/Seminar    FORMCHECKBOX 
Reception    FORMCHECKBOX 
Banquet        

 FORMCHECKBOX 
Other: (Please specify:       

	Contact Name/Title:       

	Street Address:                                                    City:                                          State:                                        Zip:

                                                                                                                                                      

	Contact Information:                                          Phone:                                         Fax:                                       Email:

                                                                                                                                                           


Event Set-up
	
	Monday

June 21st
	Tuesday

June 22nd
	Wednesday June 23rd
	Thursday

June 24th
	Friday

June 25th
	Saturday

June 26th

	Number of Attendees:
	     
	     
	     
	     
	     
	     

	Event Time(s):
(Indicate a.m. or p.m.)
	     
	     
	     
	     
	     
	     

	Room Set-up:
(See options listed below)
	     
	     
	     
	     
	     
	     

	Room Set-up Options:   
	· Conference/Board (large conference table - generally 10 or less seats at table)
· Hollow Square (table and chairs are set-up facing a hollow center - generally more than 10 seats at table)
· Theater (chairs are in even rows facing stage or podium)
· Schoolroom/Classroom (rows of 6 foot tables with chairs behind the tables)
· U-shape (tables set-up in shape of U with chairs on the outside of the U)
· Reception (tall and/or short cocktail tables mixed with scattered chairs)
· Banquet (rounds of 8 or 10)

	Will you require Food & Beverage service?
	 FORMCHECKBOX 
Yes    FORMCHECKBOX 
No

	Is your event invitation only?

 FORMCHECKBOX 
Yes      FORMCHECKBOX 
No
	Do you want this event posted on the Annual Meeting website?

 FORMCHECKBOX 
Yes     FORMCHECKBOX 
No

	Will attendees receive CEUs for attending?  

 FORMCHECKBOX 
Yes      FORMCHECKBOX 
No

If yes, your event should be held on June 21st, 22nd or 26th 
	Will attendees be charged a fee to attend?  

 FORMCHECKBOX 
Yes      FORMCHECKBOX 
No

If so, how much?       


	Additional information 

or special requests:
	     


                           Approval is needed by the Meetings Department for all ICW Events.


